
Risk Assessment Policy 

Purpose 
To ensure that all activities, workplaces, and environments are assessed for potential hazards, and 
that appropriate measures are taken to reduce risks to staff, learners, visitors, and contractors. 
Scope 
This policy applies to all Alpha Training premises, activities, and off-site visits. It covers all staff, 
learners, and anyone who may be affected by our operations. 
Responsibilities 
• Senior Management – ensure risk assessments are completed, recorded, and reviewed 

regularly. 
• Staf – carry out activity-specific risk assessments as required and follow control measures. 
• Learners – follow all safety instructions and report hazards immediately. 

Procedures 
1. Identify hazards associated with the task, activity, or environment. 
2. Assess the likelihood and severity of harm. 
3. Identify control measures to reduce risk to an acceptable level. 
4. Record the assessment on the Alpha Training Risk Assessment Form. 
5. Review assessments annually or after significant change/incident. 

Monitoring & Review 
• Spot checks by Health & Safety Officer. 
• Formal review annually. 
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