
Manual Handling Policy 

Purpose 
To prevent injury and promote safe manual handling practices for all tasks involving lifting, 
carrying, pushing, or pulling loads. 

Scope 
This policy applies to all Alpha Training staff, learners, contractors, and visitors involved in manual 
handling activities on-site or off-site. 

Responsibilities 
• Senior Management – provide training, suitable equipment, and ensure risk assessments 

are carried out. 
• Staf – follow safe lifting techniques and request assistance or equipment for heavy/

awkward loads. 
• Learners – follow staff instructions and only handle loads within their capability. 

Procedures 
1. Assess the load for weight, size, shape, and stability before lifting. 
2. Plan the lift — check the route is clear and identify rest points if needed. 
3. Use correct posture — bend knees, keep back straight, hold the load close to the body. 
4. Use mechanical aids (trolleys, barrows, lifts) where possible. 
5. Ask for assistance if the load is too heavy or awkward to lift safely. 

Monitoring & Review 
• Spot checks during practical activities. 
• Annual review or after any manual handling-related incident. 

Approved by: Michelle Howdle 

1


