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1. Policy Statement

Alpha Training is committed to ensuring that all learners have equal access to educational
opportunities, regardless of their financial circumstances. This Charging and Remissions Policy
outlines what we charge for, when charges may be waived, and the principles we follow to ensure
fairness and transparency.

We aim to support learners and families who may face financial hardship while also ensuring that
essential costs are covered to maintain high-quality provision.

2. Aims of the Policy
. To ensure clarity over what Alpha Training does and does not charge for.
. To promote equality of access to all activities, including enrichment and off-site learning.
. To comply with legal requirements under the Education Act 1996 and associated guidance.
. To outline when charges may be reduced or waived entirely.

3. Scope
This policy applies to all learners at Alpha Training, including those on full-time, part-time, or
specialist programmes. It applies to educational activities both on and off site.

4. What Alpha Training Will Not Charge For
Alpha Training does not charge for:
. Admission or registration fees
. Education provided during normal timetabled hours
. Activities or resources required to deliver the standard curriculum
. Essential equipment and protective clothing needed for practical sessions
. Entry for prescribed public examinations (where the learner has been prepared for them by
Alpha Training)

5. What Alpha Training May Charge For
Charges may be made for:
. Optional educational visits or trips that are not part of the curriculum
. Non-compulsory enrichment activities (e.g. holiday clubs, evening workshops)
. Replacement of lost or damaged resources or equipment
. Damage to property caused by deliberate misuse
. Materials used in practical lessons where the learner chooses to take the finished product
home (e.g. cookery or craft)

Charges will always be made clear in advance and will reflect actual costs only — Alpha Training
does not make a profit on any learner-related charges.

6. Voluntary Contributions

In some cases, we may request voluntary contributions towards:
. School trips or activities that enhance the curriculum
. External speakers or specialist workshops
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No learner will be excluded from participating in an activity due to non-payment. However,
activities may be cancelled if there are insufficient contributions to cover costs.

7. Remissions (Waiving of Charges)
Alpha Training recognises that some learners and families may face financial difficulty. Charges may
be reduced or waived entirely in the following cases:

. The learner is eligible for free school meals

. The learner is from a low-income household, as assessed by the Centre Lead

. The learner is looked after (LAC) or a care leaver

. Exceptional personal circumstances, discussed and agreed confidentially

Applications for remission should be made directly to the Head of Centre. All requests will be
treated with sensitivity and confidentiality.

8. Monitoring and Review
The Senior Leadership Team will monitor the implementation of this policy and review it annually.

A record of charges made and remissions granted will be kept to ensure fairness and consistency.
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